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Forms: 06-008.002 Status Action Form;
06-009.002 Service Provider Transition Checklist;
06-013.002 Service Provider Choice Form

POLICY: The Shawnee County Community Developmental Disability Organization (CDDO) will monitor service

changes in Shawnee County.

GUIDELINES:

1. Once a person has made the decision to change service providers the CDDO Quality Management Coordinator

is to be notified.

2. After the decision has been made to change service providers, the Targeted Case Manager (TCM) will upload
within five (5) days of the service provider transition meeting the Status Action Form (06-008-002); Service
Provider Choice Form (06-009-002) and Service Provider Transition Checklist (06-013-002) into BCI web-based

system.

3. The IT Assistant will update the BCI web-based system.
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